COMMITTEE NAME:

Memorial

CO-CHAIRPERSONS

Mary Anne Schneider

Bob Schneider

GENERAL COMMITTEE INFORMATION:

The purpose of the MEMORIAL committee is to monitor and record receipts of memorial
donations received in memory of members of the congregation, their family and friends.
Additionally, it is responsible for overseeing the expenditure of these donations in a manner
that provides a living memory through the enhancement of the church building, the worship
setting and for the overall wishes of the family for which the donation was received.

AREAS WHERE WE NEED THE MOST HELP:

WANT TO START GETTING INVOLVED BUT ARE NOT SURE
WHERE TO START?

Contact one of the chairpersons or a committee member, or attend one of our committee
meetings to better understand what we do and to see how you might be able to share your
talents and time with us.

WANT TO SIGN UP FOR A JOB THAT YOU CAN DO ON
YOUR OWN TIME SCHEDULE?

WANT TO SIGN UP FOR A JOB THAT IS A ONE-TIME
EVENT AND NOT ON-GOING?

Sign up to create a spreadsheet of all Memorial history (receipts and disbursements), for both
the Memorial Fund and the MEF Music Fund.

TASKS LISTED ON CURRENT T&T FORM

DESCRIPTION OF TASK FREQUENCY/TIME COMMITMENT/SKILL REQUIRED

Committee Member

Attend meetings (about 4 times a year); gather, discuss, research and approve expenditure
options.

Secretary

Take minutes at meeting and send to committee members / synopsis to Church Secretary.

Financial record keeper

Check Memorial mailbox periodically for receipts and disbursements; update spreadsheets
and report financial status at meetings; prepare year-end numbers for Annual Report.




